
 

 

              Program Completion 

 
Once a candidate has completed all the requirements of the PASC program, including 
passing scores on the CalAPA, the CCCOE credentialing department will provide 
candidates with a letter of verification. This will enable the candidate to apply for a 
Certificate of Eligibility (COE). The COE is verification that the candidate has completed 
the requirements for the preliminary administrative services credential and is eligible to 
apply for an administrative position. 
 
Once a candidate is hired into an administrative leadership position, they will then need 
to obtain CTC Form CL-777, which serves as verification of their employment (ACSA 
form). The completed form will be brought by the candidate to the county office in which 
they are employed. At that time the candidate will complete a CTC Form 41-4 to apply 
for the Preliminary Administrative Services Credential and pay the required fees.  

Once the credential is processed, the CTC will notify the candidate. As soon as a 
candidate receives their credential, they are encouraged to begin their Clear Induction 
Program. New CTC legislation states that the candidate must enroll in the Clear 
Induction Program within one year of beginning their administrative position following 
the issuance of the preliminary administrative services credential. Contra Costa County 
Office of Education has a Clear Induction Program available. 

If a candidate experiences unforeseen circumstances that will inhibit completion of the 
program, they must notify the program coordinator to request a leave of absence. If 
granted, the candidate must complete the program in the next cohort. There will be no 
additional charges for returning to the program.  

If a candidate chooses to leave the program prior to completion, they must notify the 
program coordinator with a written request for program withdrawal. Tuition fees will be 
reimbursed based on the number of classes the candidate has attended. The $200 
non-refundable fee will not be refunded.  

 


